
                                                                                                             

CAREER OPPORTUNITIES WITH CIVIL SERVICE 
 

ROME CIVIL SERVICE 
ANNOUNCES 

OPEN COMPETITIVE  EXAMINATION 

for 
FIREFIGHTER # 63868 

ROME, NEW YORK 13440 

 

                      Exam Date:    March 5, 2011 

      Last Filing Date:    February 9, 2011 

      Salary (2010):  $36,084.00 per year 

       

APPLICATION AND FEE: 

A TWENTY-FIVE dollars ($25.00) non-refundable fee is required for each separately numbered examination 

for which you apply.  The required fee must accompany your application.  Payment must be made by check or 

money order, payable to Rome Civil Service Commission.  Please write both your name and number of the 

exam on the check or money order.   

If your application is disapproved, the fee will NOT be refunded.  You should carefully review the announced 

minimum qualifications and any residence requirements and apply only for those examinations for which you 

clearly qualify. Applications postmarked after the last date of filing will be returned to the applicant with his/her 

application fee. 

 

RETURNED CHECK POLICY: 

Applicants whose personal checks are returned for insufficient funds will be notified by the City Treasurer’s 

Office.  A returned check fee of $20.00 will be added to the returned check amount.  The total amount must be 

paid in CASH or with a MONEY ORDER in the City of Rome Treasurer’s Office, Rome City Hall, First Floor, 

Rome, NY  13440 

 

APPLICATION FEE WAIVER: 

A waiver of application fee will be allowed if you are unemployed and primarily responsible for the support of 

a household.  In addition, a waiver of application fee will be allowed if you are determined eligible for 

Medicaid, or receiving Supplemental Security Income payments, or Public Assistance (Temporary Assistance 

for Needy Families/Family Assistance or Safety Net Assistance) or are certified Job Training Partnership 

Act/Workforce Investment Act eligible through a State or local social service agency.  All claims for 

application fee waiver are subject to verification.  If you can verify eligibility for application fee waiver, 

complete a “Request for Application Fee Waiver and Certification” form and submit it with your 

application by the close of business on the Application Deadline as listed on the Examination 

Announcement.    
 

The Eligible List resulting from this examination will be used to fill vacancies which may occur 
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(Firefighter #63808) 

USE OF CALCULATORS IS ALLOWED FOR THIS EXAM 
                                      

Candidates are permitted to use a slide rule or non-programmable battery-operated calculator for this exam 

 

RESIDENCY: 

There is NO RESIDENCY REQUIREMENT to make application to the examination.  Preference in 

certification for employment may be given to successful candidates who are residents of the City of Rome at 

the time of appointment. 
 

 

DISTINGUISHING FEATURES OF THE CLASS:  This position exists in the City of Rome Fire 

Department and involves responsibility for responding to fire and similar emergency calls in the performance of 

duties.  An employee in this class is expected to take prompt effective action to protect life and property.  Duties 

may involve entering burning buildings to evacuate occupants and suppress fire by any means available.  The 

work is performed under supervision of a higher ranking member of the City of Rome Fire Department in 

conformance with departmental rules and regulations.  Routine maintenance and custodial work on station and 

equipment is also performed when not engaged in fire inspection or firefighting.  The incumbent does related 

work as required. 

 

TYPICAL WORK ACTIVITIES: (Illustrative only) 

 Responds to fire alarms and emergency calls on various fire apparatus; 

 Responds to emergencies such as fuel spills, downed electrical wires, gas leaks, bomb threats, 

drownings, hazardous materials incidents, confined space rescues, and takes appropriate action to 

protect life and property; 

 Drive and operate mechanical and motorized vehicles such as fire pumpers, aerial trucks, and rescue 

vehicles; 

 Handle hoses, extinguishers and all other tools and appliances necessary for fire protection and 

extinguishment; 

 Takes prompt action to protect property including evacuating occupants from buildings and fighting 

fires as needed; 

 May operate inhaler to assist victims of fires, water emergencies, asthma or heart attack; 

 Make openings in burning buildings with hand axes and power tools for ventilation and/or entrance; 

 Performs salvage operations at scenes of fires; 

 Assists in giving emergency medical treatment to injured persons at the scene; 

 Makes periodic inspections of City of Rome buildings for fire hazards and code violations; 

 Assists in the care and maintenance of City of Rome Fire Department vehicles, tools and equipment; 

 Assist in the maintenance of City of Rome Fire Department buildings and grounds; 

 Performs miscellaneous clerical work related to firefighting activities; 

 Receive training as prescribed by the City of Rome Fire Department and become proficient, to the best 

of his or her ability, in the skills necessary for the saving of life and property from fire or other perils. 

 

FULL PERFORMANCE KNOWLEDGES, SKILLS, ABILITIES AND PERSONAL 

CHARACTERISTICS: 

 

 Working knowledge of modern firefighting principles, practices and techniques; 

 Working knowledge of modern firefighting hand held and motorized equipment; 

 Working knowledge of elementary first aid techniques; 
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 Ability to operate heavy motor equipment;             

 Ability to get along well with others; 

 Ability to respond to crisis situations and remain calm; 

 Mechanical aptitude; 

 Willingness to perform assigned firefighting tasks; 

 Physical condition commensurate with the demands of the position. 

 

DRIVER’S LICENSE:   

To be eligible for appointment, candidates must possess a valid New York State Drivers License the time of 

appointment. 

 

PHYSICAL AND MEDICAL: 

Candidates must be physically strong and active: be well proportioned; be physically and emotionally able to 

perform the duties and responsibilities of the position of Firefighter; and have satisfactory hearing and eyesight. 

 

PHYSICAL AGILITY: 

Candidates must meet the Physical Agility Standards of the Rome Fire Department, which in general, consist of 

the following tasks that have to be performed in designated time limits.   

Aerial Ladder Climb    Weight Pull From Ground 

Ladder Lift     Stair Climb 

Horizontal Movement      Wall Climb 

Lifting Hose to Ceiling   Charged Hose Pull 

 

MINIMUM QUALIFICATIONS:  

 Graduation from high school or possession of a high school equivalency diploma, or an Armed Forces GED, 

and have two years of the following: 

(a) Satisfactory full-time paid work experience (Work experience while a full-time high school student is 

not qualifying);  OR 

(b) Active military service;  OR 

(c) Education beyond high school when enrolled in a minimum fifteen (15) hour semester;  OR 

(d) An equivalent combination of (a), (b), or (c) acquired at different periods of time – not concurrently.   

 

SPECIAL REQUIREMENT: 

The appointee must obtain an EMT (Emergency Medical Training) Certification within the first twelve (12) 

months of employment and retain such certification to insure continued employment with the Rome Fire 

Department. 

 

 

DRIVER’S LICENSE: 

To be eligible for appointment, candidates must possess a valid New York State Driver’s License at the time of 

appointment. 

 

PHYSICAL AND MEDICAL: 

Candidates must be physically strong and active; be well proportioned; be physically and emotionally able to 

perform the duties and responsibilities of the position of Firefighter; and have satisfactory hearing and eyesight. 
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PHYSICAL AGILITY: 

Candidates must meet the Physical Agility Standards of the Rome Fire Department, which in general, consist of 

the following tasks that have to be performed in designated time limits: 

  Aerial Ladder Climb    Weight Pull From Ground 

 Ladder Lift     Stair Climb 

  Horizontal Movement    Wall Climb 

  Lifting Hose to Ceiling   Charged Hose Pull 

 

SUBJECT OF EXAMINATION:   

A written test designed to evaluate knowledge, skills and /or abilities in the following areas:  

1. Advising and interacting with others:  These questions test for the ability to interact with other people, to 

gather and present information, and to provide assistance and advice in a courteous and professional manner.  

2. Using logical reasoning to draw valid conclusions:  These questions test for the ability to examine true 

statements and logically evaluate conclusions based on the information in the statements.  

3. Mechanical reasoning:  These questions will be accompanied by drawings or descriptions of various 

mechanical devices, such as gears, pulleys, levers, hand tools, and gauges. You will be required to demonstrate 

an understanding of how the devises work and the underlying mechanical principals involved.  These devises 

are not limited to use in the fire service. 

4. Understanding and interpreting written material pertaining to fire:  The questions in this subtest test how 

well the candidate comprehends written material. The candidate is provided with brief reading selections, 

followed by a set of alternative statements relating to each selection. The candidate is to indicate the most 

appropriate statement relating to the selection on the basis of whether it:  

a. accurately paraphrases portions of the selection; or  

b. adequately summarizes the selection; or c. presents an inference that can reasonably be drawn from the 

selection.  

The reading selections are drawn from a variety of sources related to the fire fighting field. Knowledge of the 

subject matter of the reading selection is generally not related to successfully answering the questions.  

 

 

 “A Guide to Taking the Written Test for Firefighter Series” will be sent to all approved candidates no 

later than two weeks before the test date.  If you have not received a copy, please call the Rome Civil 

Service Commission Office and request a copy. 

 

This written examination will be prepared and rated in accordance with Section 23(2) of the Civil Service 

Law.  The provisions of the New York State Civil Service Law, rules and regulations dealing with the 

preparation and rating of examinations will apply to this examination. 
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SPECIAL CREDIT for CHILDREN of FIREFI 

 

FIREFIGHTERS and POLICE OFFICERS KILLED in the LINE of DUTY:   
In conformance with section 85-a of the Civil Service Law, children of firefighters and police officers 

killed in the line of duty shall be entitled to receive an additional ten (10) points in a competitive 

examination for original appointment in the same municipality in which his or her parent has served.  If 

you are qualified to participate in this examination and are a child of a firefighter or police officer killed 

in the line of duty in this municipality, please inform this office of this matter when you submit your 

application for examination.  A candidate claiming such credit has a minimum of two months from the 

application deadline to provide the necessary documentation to verify additional credit eligibility.  

However, no credit will be added after the eligibility list has been established. 

 

 

 

APPLICATIONS: 

Unless otherwise indicated on this announcement, the candidate will complete one “Application of 

Employment” form for each examination he/she wishes to take.  NO COPIES WILL BE ACCEPTED.  

Applicants must answer every question on the application form, and make sure that the application is complete 

in all respects.  INCOMPLETE APPLICATIONS MAY BE DISAPPROVED.  All applications shall be filed 

with Rome Civil Service Office.  This office reserves the right to reject all applications received after the last 

filing date. 

 

ADDRESS CHANGE:  It is the responsibility of the candidate to notify the Rome Civil Service Office, City 

Hall, Rome, NY  13440, in writing, of any change in name or address.  Failure to notify this office of a change 

of address may result in disqualification for examination or appointment.    No attempt will be made to locate 

candidates who have moved. 

 

ADMISSION NOTICE:  Approved candidates will be notified in writing when and where to appear for the 

examination.  No one will be admitted to the examination without the official admittance form.  If an applicant 

is disapproved, he/she will also be notified in writing. 

 

IF YOU HAVE NOT RECEIVED YOUR ADMISSION NOTICE THREE (3) DAYS BEFORE THE 

DATE OF THE EXAMINATION, NOTIFY THIS OFFICE IMMEDIATELY AT 315-339-7609 

 

ALTERNATE TEST DATES:  Alternate test dates may be arranged upon review of the circumstances 

according to the Alternate Test Date Policy established by this department.  Under specific circumstances an 

alternate test date may be arranged.  Your request with written documentation must be received in this office no 

later than two (2) weeks preceding the exam date.  A determination will be made if you will be scheduled for an 

alternate test date 

 

COLLEGE DEGREE / CREDITS:  If your degree and/or college credit was awarded by an educational 

institution outside of the United States and its territories, you must provide independent verification of 

equivalency.  You can write to this office for a list of acceptable companies providing this service;  you must 

pay the required evaluation fee. 
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CROSSFILING:  If you applied for any other Civil Service examinations to be given on the same test day for 

employment with New York State or any other local governmental jurisdiction excluding New York City, you 

must make arrangements to take all of the examinations at one site. 

 

If you have applied for both State and local government examinations, you must make arrangements to take all 

your examinations at the State Examination Center by calling (518) 457-7022, no later than two weeks before 

the test date. 

 

If you have applied for other local government examinations, call or write to each civil service agency to make 

arrangements no later than two weeks before the date of the examinations.  You must notify all local 

government civil service agencies with which you have filed an application of the test site at which you wish to 

take your examination. 

 

DISABLED PERSONS:  Candidates who require special accommodations to take the test should indicate the 

need for special arrangements on their application, as well as verbally informing the Civil Service personnel of 

any special needs or accommodations that may be required to take the examination. 

 

ELIGIBLE LISTS:  Appointments from an Eligible List must be made from the top three (3) candidates 

willing to accept appointment.  The duration of an eligible list may be fixed for a minimum period of one (1) 

year and a maximum period of four (4) years.  Changing conditions may make it advisable to certify to future 

vacancies at higher or lower salaries than those announced. 

 

EMERGENCIES:  If an emergency prevents you from appearing for the examination, please notify this office 

NO LATER THAN 10:00 a.m., on the Monday following the test date (Tuesday if Monday is a holiday), 
providing verifiable documentation of the reason. 

 

WEATHER EMERGENCIES:  In case of adverse weather conditions, any delay or cancellation of the 

examination will be available to you by calling the Rome Police Department at 339-7780, between  

6:00 AM and 8:00 AM on the date of the examination. 

 

MILITARY SERVICE MEMBERS:  If you apply for an examination during the filing period but are on 

active military duty on the date the examination is scheduled, you may request a military makeup examination.  

Contact Rome Civil Service Office, Rome City Hall, Rome, NY  13440,  for more information,  If you are on 

active duty or discharged after the filing period has begun, you may apply for the examination up to ten days 

before the test date. 

 

Candidates who are called to military service after filing an application should send requests for an alternate 

test date to Rome Civil Service, City Hall, Rome, NY  13440, as soon as possible before the test date. 

 

RELIGIOUS ACCOMMODATIONS:  Most written tests are held on Saturdays.  If you cannot take the test 

on the announced test date due to a conflict with a religious observance or practice, check the box under 

Religious Accommodation.  We will make arrangements for you to take the test on a different date (usually the 

Monday following the Saturday exam date). 

 

VETERAN’S CREDIT:  Veterans or disabled veterans who are eligible for additional credit must submit an 

Application for Veteran’s Credits with their application for examination or at any time between the dates of 

their application for examination and the date of the establishment of the resulting eligible list.  Veteran’s 

credits can only be added to a passing score on the examination.  Applications for veteran’s credits are available 

from this office. 
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Effective January 1, 1998, the State Constitution was amended to permit a candidate currently in the armed 

forces to apply for and be conditionally granted veteran’s credit for examinations.  Any candidate who applies 

for such credit must provide proof of military status to receive the conditional credit.  No credit will be granted 

after the establishment of the eligible list.  It is the responsibility of the candidate to provide appropriate 

documentary proof indicating that the service was in time of war, as defined in Section 85 of the Civil Service 

Law, and that the candidate received an honorable discharge or was released under honorable conditions in 

order to be certified at a score including veteran’s credits. 

 

 

Application forms may be obtained at Rome Civil Service Office, on line OR by sending a stamped, self 

addressed legal size envelope to the address below: 

 

Rome Civil Service Office 

Rome City Hall 

Room 2B 

198 North Washington Street 

Rome,  NY  13440 

(315) 339-7609 OR (315) 339-7662 

Monday – Friday      8:30 AM to 4:30 PM 

www.rome-ny.gov  
 

Applications received or postmarked after the filing deadline will not be accepted.  The applicant should make 

sure EVERY question on the application is answered, and that the application is complete in all respects.  All 

statements made by candidates in their application are subject to verification. 

 

Rome Civil Service Office does not acknowledge receipt of applications and does not accept responsibility for 

non-delivery or postal delay.  Applications which are delivered in person to the Rome Civil Service Office, 

Rome City Hall, Rome, NY  13440, will be accepted only between the hours of 8:30 AM and 4:30 PM / 

Monday through Friday.  Candidates will be notified by mail of the acceptance or rejection of their 

application(s) after the filing date.  A separate application must be submitted for each separately numbered 

examination for which the candidate wishes to apply. 

 

 

FEDERAL AND STATE LAW PROHIBIT DISCRIMINATION BECAUSE OF RACE, COLOR, 

RELIGION, SEX, AGE, DISABILITY OR NATIONAL ORIGIN. 

 

~ THE CITY OF ROME IS AN EQUAL OPPORTUNITY EMPLOYER ~ 

 

Issue Date: 12-16-10 

Prepared by Dawn Andrews  
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